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General 

Pocklington School Foundation is an inclusive, family-focused and academic day and boarding school that offers 

incredible experiences inside and outside the classroom for boys and girls aged 4-18 years. From Prep School, 

which nurtures children’s natural curiosity, imagination and enthusiasm for learning, to the Sixth Form, where 

independent thought is prized, our pupils are encouraged to be resilient, resourceful learners. 

Each pupil is encouraged to pursue their own interests to help develop the depth of character and self-

awareness to tackle life’s challenges on their own terms. Our sense of community, care for each other and 

pride in the school is tangible, and particularly evident in our outstanding boarding provision. Our Values and 

Virtues drive all that we do and mean our pupils leave with a deep sense of social responsibility and the ability 

to shape their own future. 

The Pocklington School Foundation’s academic structure and management systems are intended to provide for 

a wide academic ability range, and pupils go forward to a range of appropriate higher educational courses. It 

devotes considerable care to the pastoral support of all its pupils as well as specialised help for those with 

learning difficulties. 

Pocklington School Foundation upholds a non-discriminatory admissions policy and is committed to equal 

treatment for all, regardless of a candidate’s sex, race, ethnicity, religion, disability, gender reassignment, 

sexual orientation or social background. The School’s aim is to encourage applications from candidates with as 

diverse a range of backgrounds as possible. This enriches our community and is vital in preparing our pupils for 

today’s world. Bursaries are offered to make it possible for as many as possible to attend the School. The 

School’s provision for bursaries is described below. 

 
This policy should be read in conjunction with the Pocklington School Foundation Admissions Policy and the 

Child Student Visa Procedures Policy, details of which can be obtained from our International Admissions 

Officer or from the school extranet. 

Initial Contact 
We strongly encourage prospective pupils and their families to visit Pocklington before making a decision about 

boarding in the UK, but we understand that this may be difficult for families. The Pocklington School Admissions 

Pathway details the procedure followed to process applications from pupils whose first language is not English 

and/or who are currently at schools outside the UK. Our International Admissions Officer (IAO), 

InternationalAdmissions@pocklingtonschool.com, can help to guide families/agents through the admissions 

process. 

Pre-Assessment 

The first stage is to e-mail the IAO to outline the nature of the interest, who will confirm if a place is still available 

for a particular age group and a particular boarding house. We request a registration form to be completed, a 

sample of written English, a registration fee and copies of the most recent school reports. Pocklington School 

Foundation may request certified translations of these school documents in the cases of languages other than 

German, French and Spanish. There is no cost for this service, nor any obligation on either side to pursue the 

enquiry. 

mailto:International%20Admissions@pocklingtonschool.com
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Admission Process 

If there is a suitable vacancy and the pupil’s level of written English is deemed satisfactory enough at this stage, 

the prospective pupil will be invited to interview and complete entrance tests. The Registration form, signed 

by both parents (where appropriate), should then be returned to the IAO with the non-returnable registration 

fee. 

Assessment Process 

Entrance tests take place an appropriate time along the prospective pupil’s admission pathway. Pupils entering 

Prep School will be tested in Reading, Maths, and Spelling. 

Pupils entering Year 7 and above will be tested in Maths and English via an online platform. 

For all entry levels, the standard of the applicant’s spoken English will also be assessed. All students are 

interviewed on Teams by the Head. 

Pupils who are currently studying for GCSEs or IGCSEs will be asked to submit predicted grades provided by 

their current institution. These will be considered, in conjunction with the results of the entrance tests and 

online interview to assist us in making an admissions decision. In some cases, conditional offers may be made 

subject to satisfactory GCSE or IGCSE results. 

Testing 
 

SCHOOL ENTRY 
LEVEL 

PROCEDURE 

Prep School Reading, Maths and Spelling. 

11+/12+ English Knowledge & Writing and Maths - online tests 

13+ English Knowledge & Writing and Maths - online tests 

14+ English Knowledge, Writing & Maths – online tests 

16+ 

 

English Knowledge, Writing & Maths – online tests 

 
Admissions Decisions 

We aim to inform candidates within one week during term time with the offer of a place being available for 2 

weeks. Parents will be asked to accept the offer and pay a deposit which will be held until after the pupil’s final 

term at school. 

Parents of pupils new to the Foundation are required to complete the Acceptance Form, upon which the offer 

is based, and which sets out in detail, the Terms and Conditions on joining the Foundation. 

  For non-visa students, a copy of the student’s passport should be submitted, if not already done so.



POCKLINGTON SCHOOL FOUNDATION 
Admissions Policy for International Pupils 

Date: May 2026 
By: IAO & Compliance Manager Page 5 of 7 

 

 

Nominated Guardian, Private Foster Carer, Close Relative 
To comply with Child Student Visa requirements and the school’s policy, all international pupils must have a 

nominated guardian, private foster carer or close relative that is either a British citizen or have settled status 

in the UK, living ideally within 3 hours travelling distance of the school. The nominated guardian must be 23 

years old or over who is appointed by the pupil’s parent or legal guardian, as the pupil’s carer in the UK outside 

of term time for less than continuous 28 days and is the school’s emergency contact in the UK.  A nominated 

guardian is further defined as a person who is not a private foster carer, close relative or the pupil’s parent 

who has immigration permission as a ‘Parent of a Child Student’. 

Nominated guardians must meet the same requirements as those for close relatives and Private Foster Carers. 

For a nominated guardian who isn’t an AEGIS registered guardian or guardianship company, this will include a 

verification check of the carer’s photographic identity proving their immigration status and proof of address. 

Where a family friend or individual is appointed as nominated guardian, signed confirmation is required that there is 

no one in the household with a criminal record. This is because UKVI Caseworkers can refuse Child Visa Student 

applications where the carer has committed a relevant criminal offence, or they pose a safeguarding risk to the 

pupil once they are in the UK. The nominated guardian’s accommodation will also need to be inspected to 

ensure the facilities are suitable and ensure the pupil's welfare. 

Full-time boarding pupils must stay at the school during term time and reside with the nominated guardian, 

private foster carer or close relative during school holidays, if not returning home.  

Weekly and Flexi boarding pupils must stay with a private foster carer or close relative, when they cannot stay 

with a parent. This includes weekends when they are not boarding and during school holidays.  

Parents must complete the school’s Boarding Pupil Arrangements form. Nominated guardians, private foster 

carer or close family relative must complete a Letter of Undertaking and Guardianship Agreement which can 

be found in the Boarding Pupils Care Arrangement Policy Appendix.  

Boarding Pupil Care Arrangements forms must be signed by the parents and the appointed guardian with 

original signatures.  

The Confirmation of Acceptance of Studies number (CAS) will not be issued until the school is satisfied that the 

parents have made the required care arrangements outside of school term time with either a nominated guardian, 

private foster carer or close relative in the UK.  

Further information is detailed in the school’s Boarding Pupil Care Arrangements Policy and on the independent body, 

AEGIS website (www.aegisuk.net) who accredits guardianship agencies. 

 

Education Agents 
Pocklington School Foundation is committed to the UK Agent Quality Framework (AQF) and pledges to create and 

maintain the highest standards of agent management, ensuring the UK remains leading study destination for 

international students. 

We have signed a UK AQF Pledge, which declares that we are committed to: 

1. Empowering student choice and enabling informed decision making. 

2. Ensuring good agent governance and professionalism. 

3. Promoting ethical agent practices, professional knowledge, and competency. 

4. Increasing transparency and accountability. 

Prospective students can read more about working with Educational Agents in the Student Guide to Choosing an 

Education Agent. 

https://www.gov.uk/parent-of-a-child-at-school-visa
http://www.aegisuk.net/
http://www.aqf.info/
https://www.pocklingtonschool.com/ams/Quality_Framework__May_2026_BL_SIGNED-1288.pdf?version=639144476685630000
http://buila-assets.ams3.cdn.digitaloceanspaces.com/A-student-guide-to-choosing-an-education-agent.pdf
http://buila-assets.ams3.cdn.digitaloceanspaces.com/A-student-guide-to-choosing-an-education-agent.pdf
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This guide is helpful to Parents and Students in choosing a suitable Education Agent. You may also find it helpful to 

check the British Council database of certified Agents and Counsellors and read the following information here. 

We have a list of Education Agents available on request. 

Pocklington School Foundation Education Agents follow the UK AQF Good Practice Guide and we manage and monitor 

their performance against the National Code of Ethical Practice for UK Education Agents. 

Education Agents should use the UK AQF Good Practice Guide to ensure their quality of service, complies with the 

National Code of Ethical Practice. 

If you have any questions, please contact: internationaladmissions@pocklingtonschool.com 

In the event you feel that an Education Agent has not provided you with the service you expect, you are able to make 

a formal complaint using the following link: Education Agent Complaint – Fill in form 

Examples of why a student may wish to submit a complaint about an Education Agent may include, but not limited to: 

• Incorrect provision of information, which leads to the student being disadvantaged during the application 

process.  

• Not providing the level of service which the student had expected to receive.  

• The actions, lack of actions, or professional behaviour of a member, or members, of staff from the Education 

Agent or Agency. 

• Misleading information or promises being provided related to the securing of Newcastle University 

scholarships, discounts or other funding, which disadvantaged them during the application process. 

 

UKVI Applications 
Pocklington School is currently licensed to sponsor pupils from outside the UK. The International Admissions 

Officer and 2 other staff are the current Level 1 users of the UKVI Sponsor Management System and as such 

the only people authorised to facilitate the issuing of Child Student Route Visa documentation within the 

Foundation. Please refer to the Child Student Visa Procedures Policy. 

 
Oversight of the International Admissions Policy is undertaken by the Governors’ External Relations 

Committee each academic year. 

 

Revisions 
Reviewed and updated May 2023, S McNamee – External Relations Director 

Reviewed and updated June 2023, S McNamee – External Relations Director 

Reviewed and updated June 2024, S McNamee – External Relations Director 

Reviewed and updated May 2025, S McNamee – External Relations Director 

Reviewed and updated May 2026, V Lea, International Admissions Officer and C 

Grant, Compliance Manager and DPO. 

https://pocklington.static.amais.com/Astudentandparentguidetochoosinganeducationagentupdatedalttext-1289.pdf?version=639144477083730000
http://www.britishcouncil.org/education/agents-counsellors/database
https://study-uk.shorthandstories.com/study-uk-a-student-guide-to-choosing-an-education-agent/index.html?utm_source=hs_email&utm_medium=email&utm_content=2&_hsenc=p2ANqtz-8WrE7WYVA2GeBdEiMyDke-xlHRz
https://www.pocklingtonschool.com/ams/Thegoodpracticeguideforagents2026-1290.pdf?version=639144477604830000
https://www.pocklingtonschool.com/ams/ThenationalcodeforUKeducationagentsJuly2025-1291.pdf?version=639144477971530000
https://www.pocklingtonschool.com/ams/Thegoodpracticeguideforagents2026_1-1292.pdf?version=639144480149100000
https://forms.cloud.microsoft/e/15q2QGP2vd
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Appendix A: Short Term Placements 

In addition to accepting pupils for permanent places at Pocklington School, the Foundation will also accept pupils 

for short-term placements, in agreement with the following framework: 
 

YEAR GROUP TIME PERIOD  NUMBER OF PUPILS 

Upper Sixth (y13) No short-term placements 
accepted at any point in the year 

• N/A 

Lower Sixth (y12) Michaelmas term start only 
1 or 2 term placement accepted 

• Up to 4 concurrently 

• Careful liaison over options 
between IAO and Deputy Head - 
Academic 

Fifth Year (y11) Michaelmas term start only 
1 year GCSE study 
1 or 2 term placement 
accepted 

• Up to 3 concurrently 

• Careful liaison over options 
between IAO and Deputy Head - 
Academic 

Fourth Year (y10) Michaelmas or Lent term start 
(Summer term only in exceptional 
circumstances) 
1, 2 or 3 term placement 

• Up to 4 concurrently 
• Careful liaison over options 

between IAO and Deputy Head - 
Academic 

Third Year (y9) Preferably Michaelmas or Lent 
term start 
1, 2 or 3 term placement 

• Up to 4 pupils concurrently 
• Careful liaison over options 

between IAO and Deputy Head 
- Academic 

Second Year (y8) Preferably Michaelmas or Lent 
term start 
1, 2 or 3 term placement 

• Up to 4 pupils concurrently 

First Year (y7) Preferably Michaelmas or Lent •  Up to 4 pupils concurrently 
term start 
1, 2 or 3 term placement 

 
The following criteria will also be applied to the admissions procedure when accepting short-term placements: 

• Short-term students are asked to submit recent school reports and have an online interview with 

the Head.  No entrance testing is required.  Confidential references are sought.  

• Places will be filled on a first-come, first-served basis and dependent on space being available in that 

year group. 

• The number of short-term placements available varies each year. Space availability is reviewed on a 

twice termly basis. 


